	PRESS RELEASE WRITING TIPS

	When writing for newspaper publication

	
	

	Item
	Tips, examples

	Start of press release (location, date)
	"Princeton, NJ, June 26, 2010 -"

	
	

	First paragraph
	Title of meet, date of meet, meet location, short course yards (SCY) or long course meters (LCM), X-Cel's placement at meet, any records broken, other big news, etc.

	
	

	Next paragraphs
	Give top 8 results for each age group, one age group per paragraph

	
	

	Format age, times, event
	"In the 11-12 age group, John Smith, 11, won first place in the 100 backstroke with a time of (1:05.29).  Spell out the places. It is "second", "first" and "third" and not 2nd, 1st and 3rd.   The events need not to be capitalized. (IM is the only exception.) You don't say "200 Back". Just "200 back" will do.  Place the finishes in order. Don't say "Jane Doe finished first in the back, fifth in the breast, second in the free and first in the IM." It's "Jane Doe finished first in the back, first in the IM, second in the free and fifth in the breast."

	
	

	Second reference to "John Smith"
	Use surname only "Smith also placed third in the 50 freestyle (27.24)."

	
	

	X-Cel info - last paragraph at the of every press release
	X-Cel Swimming is a USA Swimming team founded in 1995.  The program is led by Head Coach Lucy (SiPei) Le, five time Chinese National Champion and former Olympic Team Member. X-Cel provides a comprehensive youth swimming program for all levels of competitive swimming, from novice to National level athlete. X-Cel's focused workouts with trained, qualified coaches give each swimmer the opportunity to achieve his or her highest potential.  Each swimmer develops physically, emotionally and mentally, schooled in the values of good sportsmanship and teamwork.  X-Cel’s program is based at Princeton University’s state of the art DeNunzio Pool.  For more information on X-Cel, please visit our website: www.xcelswimming.org.



	
	

	Tips source:
	Anthony Coleman, Trention Times Staff Writer, Jan 2008 courtesy of PR writer Mindy Weinberg


